Activity 9.4: A ‘capstone task’ for bringing together theory and practice aligned to professional standards
Tutor actions
What you need to do in PebblePad to set up the activity
Prior to the activity
It is important to note that these instructions are for setting up the creation of the webfolio for the final capstone task. Direction on how to engage students from their induction period through to graduation can be found in Activity 9.1: Preparing a portfolio for professional development.
· Create a gateway. Set the gateway to lock on the assignment due date.
· Add students to the user group. Add tutors to the tutor group. You do not have to change the default settings. If you have a large number of students on your course, use manage tutor groups to divide your cohort into manageable groups. 
· Create a webfolio template with pages for each of the standards. Add to the gateway resources with copy and auto publish permissions. Select the notify the user group(s) when they login to PebblePad option to notify users that the webfolio is available when a user next logs on.
· Ask a former student for permission to use their webfolio as an exemplar. Add this to the gateway resources.
· Create the supporting PebblePad guides and upload to the LMS. Ensure that you include a link to the PebblePad log on page if your institution doesn’t have single sign on.
During the activity
· View the student webfolios on a regular basis and give formative feedback. If you select feedback, only you, other tutors and the student can see the feedback. Other people that the student may share the webfolio with (e.g. peers or potential employers) cannot see feedback. Collate any common issues you identify and use this as a basis for discussion in face-to-face sessions.
· After the assignment due date, mark the webfolios and give summative feedback.
· Remember to release the grades and feedback once the marking is complete.
Instructions to the learner
[bookmark: _GoBack]You can adapt these instructions to your learners and to your context
· You will already be familiar with PebblePad. If you do need a reminder of how to create assets, log onto the LMS and read the introduction to PebblePad. The resources in this section of the LMS will remain here for the duration of the course so you can access them at any time. Follow the link in the LMS to PebblePad and log on.
· As soon as you log on you will see a notice telling you that you have one asset waiting to be copied to your asset store. Select view now and then select copy and publish. This webfolio template is now copied to your asset store and you can edit it. 
· You will be adding to this webfolio at regular intervals throughout the course. Your tutor can see your webfolio at all times through the gateway and will give you feedback as you progress.
· View the exemplar webfolio in the gateway resources. Use this exemplar to inspire you when you are creating your webfolio.
· As you build your webfolio, you may want to share it with more people than just your tutor. Use send to person to share with peers on the course or potential employers. They can comment on your webfolio if you give them permission. If you do share with your peers, they will not be able to see the tutor feedback you receive; only your tutors and you can see this feedback.
· Once the assignment submission date has passed you will not be able to add to your webfolio or amend any of the assets associated with it.
· You will receive an email notifying you when your webfolio has been graded and summative feedback given.
· Potential employers will be interested to view your webfolio. You can use send to person and add the employer as a contact. Select external user and their email address. You can give the employer comment permissions if appropriate. Should you wish to withdraw permission to view your webfolio, you can do this by selecting unshare. You can do this by selecting the shared tab, highlighting the employer’s name and selecting the bin icon. 
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